o)

Government of Goa,
Directorate of Pdnohwats
Junta House, 3™ Floor, 39Lif,
Panaji — Goa.

Dated: 8.3.2002.

CI R CULAR

Sub: Insiructions to be observed while submitting a report
on alleged illegal construction/health hazard.

After realising practical difficulties being faced by the Directorate of

Panchayats and to avoid duplication of work of oblaining report, panchanama, etc. on the

second occ‘:Lsion, it is felt necessary to Jay down certain guidelincs to be followed while

conducting panchanama :-

1 At the outset it is sequired Lo be mentioned that any complaint received in
{his Directorate may contain allegations of an illegal construction/health hazard, ele. as
the case may be. Before approaching the Dircctorate, such a complainant usually makes
attempt to sdlcss his gricvance al Panchayat lcvel and laler on  tres o convinee the

Block Deve opment Officer.

In order to deal with jssucs, it is desirable that the facls/contents are
thoroughly examined. It is, thercfore, felt necessary that such a job is performded by a
team of Iﬁcxals/pexsons consisting of E.O. (R.E.); E.OQ.(V.PY), Village Panchayat
Secretary and a member of Village Panchayat by making a site inspccli()ﬁ afler nolifying
to the Complainant and the Accused (Opponent). ( The practice of preparulg report,
sketch, Panchanama by the Village Panchayal  Secrelary should, thercfore, be

discontinued hereafter).

3. The aforesaid Officials ~after identifying the site; address and names of
the Complainant/Accused should compare the contents of complaint with (he sitc plan of
the alleged| illegal construction and thereafter  record the proccedings/panchanama
indicating therein the specific discription of illegalitics noticed; dimensions of the alleged

illegal constiuction and the illegalitics explicitly.

4. Many a times site in question is not properly identified and Wmng SUTVCYy
number is indicated in the complaint. To overcome such jssucs, it is necessary to obtair
cadastral sugvey plan and Form No. I & XTIV from the Complainant/Accused and jndicalc
the illegalitigs in the cadastral plan hefore submitting the report 1o this Dircctorate.  Thi

should be in addition to the sketch drawn by the E.O. (R.E) on a separalc sheet of paper.



5. : It is necessary fo obtain the details of the action taken Ly the Village
Panchayat after  receipt of the complaint; reference fo resolution, if passed;
correspondence made by the Village Panchayat with the Complainant and the Accuscd;

reply/counter-reply filed, i any. (Xerox copics be obtained).

6. If the alloged illegal construction is in progress, it is necessary to mention
at what stage it has reached with dimensions —length, width and height .

7. | While drawing report, panchanama and gketch by the inspecling
team, it should be ensured that fhere are no contradictions in filling the requisife
infoxmati(j] at the respective columns of the report and panchanama formals which are
currently in use.

8. Panchanama, report, sketch should be drawn immediately on inspecting
the site and the same be submitted expeditiously, to this Directorate through (he Block

Development Officer.

9. The original documents — panchanama, report/sketch be submitted to this
Directorate afier retaining the xerox copies of the said docutments duly cerlified by the

inspecting team.

10. These instructions/guidelines shall come into force immediately and shall
apply to all the pending cases on which references have been made to the Block
development Officers and shall supercede all instructions/guidelines issued on  this

subject mjatteer hereinbefore and  remain in force until replaced or modified.

11. Any deviations from the abovesaid instructions/guidelines shall be viewed
" geriously.
Receipt of Circular be acknowledged, immediately. -
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